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I.  INTRODUCTION 
 

The Department of Religion would like to welcome you to the University of Georgia.   We look forward to 
working with you and hope your stay here will be a productive one.   The Religion Department office staff consist 
of Cheryl Gantt, the Business Manager, Kim Scott, the Administrative Assistant, and the Clerk I (currently vacant).      
They are located in room 3 Peabody Hall.    All employment paperwork is processed through the Business 
Manager and all classroom issues are handled by the Administrative Assistant.   Dr. Godlas is your FLTA Advisor 
and should be contacted for all other issues as well as for assistance with training on using your email, the library, 
classroom policy and issues and your housing. 
 
 

II. TERMS OF YOUR EMPLOYMENT 
 

 While here at UGA you will be classified as an “Adjunct Instructor”.     You are considered employed at the 
university even though you will not be paid by UGA.   The University requires you to have a Social Security 
Number.   This number is used in your permanent record at UGA and it is important that you apply for the 
number as soon as possible after your arrival here and notify the Business Manager in the Religion Department 
Office as soon as you receive it.  
 
 

A.  EMPLOYMENT PAPERWORK: As an employee of UGA you are required to fill out certain employment 
paperwork.  You will receive an email from the “OnBoard” (From Human Resources) system to your new UGA 
email with instructions on filling out this paperwork. http://hr.uga.edu/uga-onboarding-system/ .  These forms 
must be completed within the first 2 days of employment.    You should bring a copy of your passport/visa, your I-
94, and your DS2019 to the Business Manager as soon as possible. 

 
Human Recourses employee information:   http://hr.uga.edu/employees/policies-procedures/  

http://hr.uga.edu/uga-onboarding-system/
http://hr.uga.edu/employees/policies-procedures/
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B.  REGISTRATION FOR CLASSES:    
 

 Since you are not classified on campus as a student, you will not register for classes the same way a 
student would.    You can view the schedule of classes at the Registrar’s website to see what classes are available: 
http://www.reg.uga.edu/schedule-of-classes.    In order to get permission to attend a class you will have to 
contact the individual instructors of the class you are interested in enrolling in and obtain their permission to sit in 
on the class.    Contact information for all UGA faculty can be found on the www.uga.edu website. 
 
 Dr. Alan Godlas will supply you with a letter of introduction to give to instructors in the classes you wish 
to take to explain your position here at UGA. 
 
 C.  UGA RESOURCES 
 
 1.  Email.    Once your paperwork is processed by the Religion Department Business Manager will be able 
to apply for a UGA MyID for you.   This will be assigned by the MyID system.  For more information see: 
http://eits.uga.edu/     (“Key Services – New User”).  This ID is used for your email as well as for access to your 
class rolls, initiating withdrawals and accessing the grade rolls.   All official UGA business (from the Registrar and 
the Religion Dept) will come to your MyID email address (xxxxxx@uga.edu).   You can log in to the UGA mail 
account here:  http://ugamail.uga.edu  
 
 2.  UGA ID Card.   Once your paperwork is processed by the Religion Department Business Manager you 
will be able to apply for a UGA ID card. See http://tate.uga.edu/ugacard_content_page/ugacard-about for more 
information.  You may need to use an Access Services Form (see below).  Dr. Godlas will help with this process. 
 
 3.  Library.   Once you have your UGA ID card you will be able to use the UGA Library services. 
http://www.libs.uga.edu/  
  
 4.  Parking.   If you have a vehicle and need parking on campus, please see http://www.parking.uga.edu/ 
for more information.   You may need to use an Access Services Form (see below).   
 
 5.  Access Services Form.   This form can be used to get your MyID, UGA ID Card, and Parking while your 
paperwork is being processed.   See the Business Manager for a copy.  

http://www.reg.uga.edu/schedule-of-classes
http://www.uga.edu/
http://eits.uga.edu/
mailto:xxxxxx@uga.edu
http://ugamail.uga.edu/
http://tate.uga.edu/ugacard_content_page/ugacard-about
http://www.libs.uga.edu/
http://www.parking.uga.edu/
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III. DEPARTMENT RESOURCES AND POLICIES 

 
 A.  COPY MACHINE, FAXING, SCANNING & OFFICE SUPPLIES:  The office policy states that only faculty, 
office staff, and graduate assistants are allowed to use the copy machine or any other equipment in the office. 
The Business Manager will give you your copy code for using the machine.  

  DO NOT COPY A COURSE PACKET FOR ALL THE STUDENTS IN YOUR CLASS!    The Department of Religion 
DOES NOT supply textbooks nor course packets for students. Abuse of copy machine usage will result in limiting the 
number of copies you are allowed to make.    Typically copying for the classroom should be limited to syllabi, study 
sheets and tests.   If you have a number of handouts they should be made into a packet for students to purchase.   
Packets can be prepared for purchase through the UGA Book Store or BelJeans.    

 
FAXING AND SCANNING:  If you need to Fax or Scan something, please see the Religion Department Staff 

for help with how to FAX and SCAN using the copy machine.   
 
OFFICE SUPPPLIES are available in Room 3B.   They are for use ONLY in the teaching of your classes at 

UGA.    Office supplies are not for personal use nor should you supply your students in the classroom paper or 
pens.  They should bring their own.  Out supply budget is limited to please do not take large quantities of supplies 
for use outside your classroom/teaching needs. 
 

B.  COMPUTERS AND COMPUTER HELP:   There is a computer for your use in room 22 Peabody Hall (the 
Right side of the room is the Religion Dept. side).    This computer cannot be removed from the office.   You will 
have access to this computer at all times while at UGA. You may use the computer for word-processing, email, 
Internet access, etc.    

The computers are a privilege (not a right).  Each person using the machine is responsible for proper use 
of the machine.   No downloads to the hard drives are allowed!  You may download to a diskette if you wish.  The 
computer in Room 22 is shared by all the FLTAs in Religion so do not download or save unnecessary documents 
on the computers.   Only the computers on the right side of the room are for Religion Department use.  The office 
staff does not have time to personally instruct you on the computer use.  You will need to be basically self-
sufficient or get help from Dr. Godlas.  Please remember to SHUT DOWN the computers when not in use.  Do not 
just LOGOFF or put them to sleep.    

Requests for Computer Support should be submitted to: http://oit.franklin.uga.edu and click “Submit a 
Ticket”.  

 
 C.  FLTA OFFICE, PHONE, KEYS AND MAILROOM.   You will be given keys to the FLTA Office (room 22 
Peabody Hall, right side of the room).   Please KEEP THE ROOM LOCKED at ALL TIMES when you are not in the 
room (even just to go around the corner to the restroom).   You will not have a key to the main office where your 
mailbox is, but you may have students bring items to the departmental office that can be put in your mailbox and 
your mailbox will be available to you during regular office hours.     Peabody Hall is open during the regular hours, 
8:00 am-5:00 pm, when UGA is open for business.   The building will be unlocked Monday through Friday from 
7:30AM - 9:00PM.  The schedule can be extended any days we have classes, lectures, or student organization 
meetings outside of that schedule.  Also note that the building is locked on holidays when UGA is closed.      
Building access after regular business hours will be by your UGA ID card.  Access to Room 3 from 5:30 pm-7:30 am 
will require both your UGA ID card AND a key. 

 

http://oit.franklin.uga.edu/
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IV. CLASSROOM RESOURCES AND POLICIES 

 
A.  SCHEDULING CLASSES.    Your classes should be scheduled according to UGA policy.   Language classes 

numbered 1000-levels are 4 semester hours credit and should be scheduled for Monday, Tuesday, Wednesday 
and Thursday each week and should meet for 50 minutes each class period.    Language classes numbered 2000 
or above are 3 semester hours credit and can be scheduled for 50 minutes each day on Monday, Wednesday and 
Friday (MWF) or 75 minutes on Tuesday/Thursday (TR).   See Appendix B for Course Offerings Time Periods.  You 
will need to coordinate with the Dept. Administrative Assistant to schedule your classes (Ms. Kim Scott – 
kmscott@uga.edu).   Your fall classes have already been scheduled, but you will need work with Ms. Scott to 
schedule your spring classes. 

 
 B.  ORDERING TEXTBOOKS.    Textbook orders are done through the Departmental Office by the 
Administrative Assistant, Kim Scott (kmscott@uga.edu).    You will receive an email stating when book orders are 
due for the upcoming semester.      You will need to check with Dr. Godlas and you will need to communicate your 
book order to the Administrative Assistant by the deadline indicated in order to guarantee your books arriving in 
time for the beginning of the semester.  You can make changes to your order, but the bookstore may not be able 
to have the books on time.      You need to submit an order EVERY SEMESTER.  No books will be order 
automatically.    Books are only ordered that are requested.      If you wish to have a desk copy of the book you are 
using, you will need to let the Administrative Assistant know.   Desk copies are not automatically ordered.     
Typically book orders for spring are ordered in October and orders for fall are ordered in March. 
 

C.  ACCESSING CLASS ROLLS.   You access your class rolls at the Registrar’s Website: 
http://www.reg.uga.edu/facultyStaffServices  .   You logon using your UGA MyID and password.   
 

1.  Overrides into your class.   If you wish to allow a student to register for your class, but 
BANNER/ATHENA says the class is full you can add the student as an override as long as there is room 
in the classroom.     You cannot add more people in the class than there are seats in the room.  For 
example:   if you have 10 people on your class roll and there are 20 seats in the room, you may add 
up to 10 more student to the class.    Also if a student wants to register for your class and they do not 
have the prerequisite you can give the student permission to register if you feel they do not need the 
prerequisite.     If you want to approve an override into a full class or an override of the prerequisite 
you need to contact the Religion Dept Administrative Assistant, Kim Scott (kmscott@uga.edu) and 
make a request that an override be given to the student.   This request needs to come from your 
email and have the student’s full name, their 810 number, and the class ID and call number from your 
class roll.    The student will then be given PERMISSION to add the class and then can register for it in 
BANNER. 

 
 
2.  Drop/Add.    The Drop/Add period for undergraduate students consists of the first four days of the 

semester as days to drop/add, then the fifth day for final adds.  During this time students can “drop” 
your class or “add” your class to their schedule.    Your class rolls will change during this time and will 
not be final till the 8th day of the semester. 

    
3.  Late Add Form and Section Changes.   If a student has been dropped from your class, or was not able to 

add during the Drop/Add period and you wish to add the student to the class, the student can obtain 
a Late Add Form from the Registrar’s Office, bring it to you for a signature, then after the Religion 
Department Head signs the form the student can return it to the Registrar’s office to register for the 

mailto:kmscott@uga.edu
http://www.reg.uga.edu/facultyStaffServices
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class. https://reg.uga.edu/student-forms/late-add-form/.   You can also find the form for a section 
change if the student registered for the wrong section of a class you are teaching. 

 
D.   WITHDRAWALS.  After the designated drop/add period, students must withdraw from classes by 

selecting the Withdrawal Option on the Main Menu in BANNER.  An email will be sent to the instructor of the 
class, who must then follow the directions in the email to complete the withdrawal.  https://reg.uga.edu/faculty-
and-staff/drop-or-withdrawal/  
 

Note: Students withdrawing after the withdrawal deadline, as specified in the official academic calendar, 
must be assigned a grade of "WF" except in those cases in which the student is doing satisfactory 
work and the withdrawal is recommended by the Office of Student Affairs for health or emergency 
reasons. For this reason, all withdrawals (Course and University) after the midpoint must be reviewed 
by the Office of the Vice President for Student Affairs.  https://reg.uga.edu/faculty-and-staff/drop-or-
withdrawal/ 

 
 E.   YOUR COURSE SYLLABI.   Your course syllabi needs to be loaded into the online system by the first day 
of the semester.    You should be working with Dr. Godlas right away to develop your syllabi and to get them 
loaded into this system: https://syllabus.uga.edu/LoginFac.aspx.  If you have problems loading them you can send 
the syllabi to the Administrative Assistant in the office and they can load it for you.   This may especially be a 
problem for fall semester, but by spring semester you should be able to load the syllabi yourself.   You can view 
sample course syllabi at: https://syllabus.uga.edu/Browse.aspx.   Feel free to view and copy the content as you 
need.  See Appendix B. 

 
 
 F.  CLASS EVALUATIONS:   Two weeks before the end of the semester, the department office will put in 
your mailbox class evaluations for your current classes.    At some time before the end of the semester you need 
to take time from class and have the students fill out the evaluations. 

o You should designate a student to take the completed evaluations IN THE ENVELOPE THEY CAME 
IN back to the Religion Departmental Office, Room 3 Peabody Hall. 

o You should LEAVE THE ROOM while evaluations are being filled out. 
o You should not discuss the evaluations with students nor view the evaluations after they have 

been completed by the students.   Evaluations are COMPLETELY CONFIDENTIAL. 
o After grades have been posted for the semester you will receive a summary of the evaluations 

along with the typed comments. 
 
 
 G.  FINAL EXAM POLICY :   A final examination schedule is published each semester by the Office of the 
Vice President for Instruction, and a preliminary copy is available in the Schedule of Classes each term 
(http://www.reg.uga.edu/calendars). No time and date departures from the examination schedule should occur 
without prior approval of the dean of the school or college and the Vice President for Instruction. Similar advance 
approval also must be obtained to administer standardized, departmental "mass" examinations to groups of 
students enrolled in the same course.  Although there are special courses where a final examination of the 
regular type may not be appropriate, each student must be provided the opportunity to stand for a final 
examination as part of the completion of a full instructional term. Each instructor has the authority to design and 
administer the final examination in whatever manner is appropriate. Additionally, the instructor has the authority 
to structure the course syllabus and content so that the final examination may be a summative evaluation of the 
entire term's work or a portion of the term's work.  Take home exams are permissible as long as the exams are 
not due earlier than the final examination time slot as assigned by the University. 

https://reg.uga.edu/faculty-and-staff/drop-or-withdrawal/
https://reg.uga.edu/faculty-and-staff/drop-or-withdrawal/
https://syllabus.uga.edu/LoginFac.aspx
https://syllabus.uga.edu/Browse.aspx
http://www.reg.uga.edu/calendars
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 Classes that do not follow a MWF or Tu/Th schedule: Classes meeting on days that differ from the 
customary MWF or Tu/Th schedule should schedule examinations based on the first class meeting day and hour 
of the week. For example, classes that meet M/Tu/W/Th should examine students based on the hour of the MWF 
class schedule, and classes that meet Tu/W/Th/F should examine students based on the hour of the Tu/Th class 
schedule. 
 Final Exam Schedule Conflicts: Upon the consent of the academic department, the individual faculty 
instructor has the authority to manage students who have personal conflicts with the final examination schedule. 
A student with three final examinations scheduled within the same calendar day or two examinations at the same 
time may petition to reschedule one exam to a different time or day. If one of the conflicting final examinations is 
a mass exam, then it will be rescheduled. The student can access the policy and petition at: 
https://curriculumsystems.uga.edu/curriculum/finalExamConflicts/ 
 
 Reading Days: These days have been designated by the University Council to provide time for students to 
prepare for final examinations. No mandatory assignments are to be scheduled for completion during reading 
days -- either for course work or extra-curricular or co-curricular activities. Exceptions for good cause can be 
made to this policy by the Vice President for Instruction. Nothing in this policy limits an instructor from scheduling 
optional study reviews for students during reading days. 
 Final Instructional Day: No tests or quizzes are to be administered on the final instructional day of a 
course, unless the course has not been assigned a final examination time slot by the University. All labs may 
administer tests or quizzes on the final instructional day.  For purposes of this policy, student presentations to the 
class in a seminar or graduate course shall not be considered a test or a quiz. 
 Admission to Course Examinations:  Students who have not registered for the course will not be admitted 
to the final examination, and only under extraordinary circumstances will they be admitted to the examination 
unless they have attended at least 50 percent of the total class and laboratory exercises held in the course. 
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 H.  GRADES AND GRADE ROLLS.  Grade rolls are made available to faculty about one week before the end 
of classes at the Registrar’s website: http://www.reg.uga.edu/facultyStaffServices. Instructors are responsible for 
reporting of grades to the Registrar’s office by the deadline each semester. Late grade reporting could result in 
students receiving “ER” grades or “no grade reported”.  In this case the faculty member will have to submit 
“grade change” forms for each student in the course. Grades of "ER" (Error in reporting) not removed by the end 
of the term following their assignment will be changed to "WF."   For more information see: 
http://www.bulletin.uga.edu/bulletin/acad/Grades.html.     
  
 I.  INCOMPLETES. If you have a student that is unable to complete the course for what you consider to be 
a legitimate reason you may assign a grade if 'I' (Incomplete).   The student should not register for the course 
again, but contact you, the instructor, and make arrangements to complete the course within three (3) semesters 
of receiving the grade or the 'I' will automatically convert to an 'F'.  When the student has completed the work 
necessary to remove the Incomplete you will then fill out a “Grade Change Form” to remove the “I” and change it 
to a letter grade.  
 
 J.  GRADE CHANGE FORMS.    Grade Changes are done online at:   
https://reg.uga.edu/_resources/documents/imported/ChangingGradesPriorTerm.pdf.  If for some reason you 
need a paper copy you may obtain the “Grade Change Form” from the Religion Departmental Office.    Grade 
Change forms are not given to your students, only you as instructors of record for a course.   This form can be 
used to change a factual error in grade, removing an Incomplete, changing a grade to a “W” or “WF” (if the 
proper paperwork is received) or changing grades of “ER” or “NR” when you may have mistakenly not submitted 
grades on time.   
 
 K.  CLASSROOM MATERIALS (DVDs, Videos):  Videos are available from the Religion office for you to show 
in your classes.  You MUST SIGN OUT THE VIDEOS on the note pad located in room 3D on the video shelf.   When 
you return the video you need to indicate so on the note pad.  
 

L.  CLASSROOM TECHNOLOGY:  Rooms 201, 205C and 219A in Peabody Hall are technology ready.   The 
key for the cabinet is available through the Administrative Assistant in the Religion office.    If you are teaching 
outside of Peabody Hall you need to contact the Center for Teaching and Learning (CTL) to see about getting a key 
to the technology cabinet for the room and building you are teaching in,  
http://www.ctl.uga.edu/pages/classroom-support-and-learning-spaces-staff

http://www.reg.uga.edu/facultyStaffServices
http://www.bulletin.uga.edu/bulletin/acad/Grades.html
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E.  CONFLICT RESOLUTION AND STUDENT APPEALS  

Occasionally interactions between students, staff and faculty result in misunderstandings, disputes and/or 
differences of opinion concerning classroom conduct and grades. In the majority of instances these differences 
can be resolved as a result of an informal discussion between the persons involved. The Department of Religion 
encourages students to promptly pursue informal action first. In instances where informal resolution is 
unsuccessful, students should contact the Religion Department Head for mediation concerning these matters.      

Important Points:  
 

• Attempt to resolve the matter informally at first. Most disputes are the result of poor communication.  
• Attempt to resolve the matter immediately.  
• Try to be rational and objective. Do not allow emotions to interfere with finding a resolution.  
• Know your desired outcome. Be objective in this assessment.  
• Keep complete and accurate notes of the situation and the steps you have taken to find a resolution. 

Develop a file for these documents.  
• Avoid being aggressive or accusatory. This only hinders the process.  
• Know the appropriate policies. Consult the departmental handbook, UGA General Bulletin, or campus 

policies.  
 
 

ACADEMIC HONESTY AT UGA:  
Every student must agree to abide by UGA's academic honesty policy and procedures known as A Culture of 
Honesty , when applying for admission to the University of Georgia.  A Culture of Honesty and the University of 
Georgia Student Honor Code work together to define a climate of academic honesty and integrity at the 
University.   All members of the University community have a responsibility to uphold and maintain an honest 
academic environment and to report when dishonesty occurs. Where suspected violations of the academic 
honesty policy occur, appropriate procedures are designed to protect the integrity of the academic process while 
ensuring due process. The University's academic honesty system is an academic process founded on educational 
opportunities.   The Office of Student Academic Services is responsible for managing the University's academic 
honesty process and supporting the UGA Student Academic Honesty Council in ensuring that information related 
to the academic honesty policy is available to all members of the University community.  For more complete 
information and the whole policy see:  https://honesty.uga.edu/Academic-Honesty-Policy/ 
 
F.  CONFIDENTIALITY OF STUDENT RECORDS  

The Family Education Rights and Privacy Act (FERPA) and University policy provide important safeguards 
for maintaining the confidentiality of student records. For the complete text of these policies, see Appendix II of 
this publication.  

In general there are two basic rules to remember: 1) each student has the right to inspect, review, and 
challenge the content of his/her University records, and 2) no personally identifiable information may be 
disclosed to unauthorized individuals or organizations without the student’s prior written consent (unless 
otherwise provided for under FERPA).  

As an instructor, you are responsible for protecting the confidentiality of students’ work. Examinations 
and papers may not be left in open, unattended areas for students to pick up, nor may students’ scores be posted 
in public places unless names are coded so that individual students cannot be identified by others. TAs are also 
expected to avoid discussions regarding an individual student’s academic work with persons other than the 
faculty member and other TAs teaching the course. 

For More information:  https://reg.uga.edu/general-information/ferpa/ 
 

http://www.uga.edu/honesty/ahpd/culture_honesty.htm
http://www.uga.edu/honesty/ahpd/culture_honesty.htm
http://www.uga.edu/honesty/ahpd/culture_honesty.htm
http://www.uga.edu/honesty/reporting.html
http://www.uga.edu/honesty/ahcouncil.htm
https://honesty.uga.edu/Academic-Honesty-Policy/
https://reg.uga.edu/general-information/ferpa/
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G.  NON-DISCRIMINATION AND ANTI-HARASSMENT POLICY (NDAH POLICY) 

 
The University of Georgia (“the University”) is committed to maintaining a fair and respectful 

environment for living, work and study. To that end, and in accordance with federal and state law, Board of 
Regents’ policy, and University policy, the University prohibits any member of the faculty, staff, administration, 
student body, or visitors to campus, whether they be guests, patrons, independent contractors, or clients, from 
harassing and/or discriminating against any other member of the University community because of that person’s 
race, sex (including sexual harassment), sexual orientation, ethnic or national origin, religion, age, disabled status, 
or status as a disabled veteran or veteran of the Vietnam era. Incidents of harassment and discrimination will be 
met with appropriate disciplinary action, up to and including dismissal from the University.  

Please read and be familiar with this policy: https://eoo.uga.edu/policies/non-discrimination-anti-
harassment-policy 

 
DEFINITION OF SEXUAL HARASSMENT 
Consistent with the requirements of applicable federal and state law, including Title VII of the Civil Rights Act of 
1964, Title IX of the Education Amendments of 1972, as such laws may be revised or amended, with their 
respective applicable implementing regulations, including Title 34, Subtitle B, Part 106 of the Code of Federal 
Regulations and with the Equal Opportunity/Affirmative Action Policy of the University of Georgia ("UGA"), UGA 
does not discriminate on the basis of sex in employment, programs, services, or activities. 
https://eoo.uga.edu/policies/non-discrimination-anti-harassment-policy  
 
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature, 
when: 
 
   1. Submission to such conduct is made either implicitly or explicitly a term or condition of an individual's 
employment or status in a course, program or activity; 
 
   2. Submission or rejection of such conduct by an individual is used as the basis for employment or educational 
decisions affecting such individual; or 
 
   3. Such conduct has the purpose or effect of interfering with the individual's work or educational performance; 
of creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with one's 
ability to participate in or benefit from an educational program or activity. 
 
EXAMPLES OF SEXUAL HARASSMENT 
Examples of sexual harassment may include, but are not limited to the following: 
 
    1. Physical Assault. 
 2. Direct or implied threats that submission to sexual advances will be a condition of employment, work 
status, compensation, promotion, grades, or letters of recommendation. 
 3. Sexual advances, physical or implied, or direct propositions of a sexual nature. This activity may include 
inappropriate/unnecessary touching or rubbing against another, sexually suggestive or degrading jokes or 
comments, remarks of a sexual nature about one's clothing and/or body, preferential treatment in exchange for 
sexual activity, and the inappropriate display of sexually explicit pictures, text, printed materials, or objects that 
do not serve an academic purpose. 
 4. A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to 
create or has the effect of creating discomfort and/or humiliate another. 

https://eoo.uga.edu/policies/non-discrimination-anti-harassment-policy
https://eoo.uga.edu/policies/non-discrimination-anti-harassment-policy
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 5. Remarks speculating about a person's sexual activities or sexual history, or remarks about one's own 
sexual activities or sexual history that do not serve a medical or academic purpose. 
 
CONSENSUAL RELATIONSHIPS 
 
When one party has a professional relationship towards the other, or stands in a position of authority over the 
other, even an apparently consensual sexual relationship may lead to sexual harassment Or other breaches of 
professional obligations. The University prohibits all faculty and staff; including graduate teaching assistants, from 
pursuing sexual relationships with undergraduates whom they are currently supervising or teaching. 
 
 The University also strongly discourages sexual relationships between faculty or administrators and 
graduate/professional students and/or employees whose work they supervise. Anyone involved in a sexual 
relationship with someone over whom he or she has supervisory power must recuse himself or herself from 
decisions that affect the compensation, evaluation, employment  
conditions, instruction, and/or the academic status of the subordinate involved.  
 
OFF CAMPUS PROGRAMS AND ACTIVITIES  
Students and employees who feel that they have experienced discrimination and/or harassment while 
participating in off-campus programs and activities should immediately report such incidents to the program 
director or the NOAH Officer. Off-campus programs and activities include, but are not limited to, study abroad 
programs, internships, student teaching and applied learning experiences. 
 
SUPERVISORY RELATIONSHIPS 
 
No Individual who is in a position of authority over another, either in the employment or educational context, has 
the authority to discriminate against or harass others by virtue of his or her supervisory role. The University does 
not in any way, expressly or impliedly, condone the discrimination or harassment of a student or employee by a 
supervisor. Furthermore, a supervisor who does not appropriately handle reports or incidents of discrimination 
and/or harassment, or who does not report those incidents to the NDAH Officer, may be subject to disciplinary 
action. 
 
ACADEMIC FREEDOM AND FREEDOM OF EXPRESSION 
The University is committed to protecting, maintaining and encouraging both freedom of expression and full 
academic freedom of inquiry, teaching, service, and research. However, these freedoms come with a 
responsibility that all members of the education community benefit from these freedoms without intimidation.  In 
recognition and support of academic freedom for faculty in the pursuit of teaching, academic freedom and 
freedom of expression shall be strongly considered in investigating and reviewing complaints and reports of 
discrimination and/or harassment. However, raising issues of academic freedom and freedom of expression will 
not excuse behavior that constitutes a violation of the law or the University's Non-Discrimination and Anti-
Harassment Policy. 
 
DISCRIMINATORY HARASSMENT: 
At the University of Georgia, discriminatory harassment is defined as:  
Unwelcome verbal or physical conduct which is directed at a person because of their race, color, religion, national 
origin, sex, sexual orientation, age, veteran status, or disability, when:  
 
 1.  .Such conduct has the purpose or effect of unreasonably interfering with the individual's work or 
educational performance;  
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 2.  Such conduct creates or has the intention of creating an intimidating, hostile, or offensive working 
and/or learning environment; or  
 3.   Such conduct unreasonably interferes with one's ability to participate in or benefit from an 
educational program or activity.  
 
OTHER VIOLATIONS OF THE NON-DISCRIMINATION/ANTI-HARASSMENT POLICY 
Other violations of this policy may include, but are not limited to the following: 
 
   1. Retaliation against a person who has made a report or filed a complaint alleging sexual harassment, or 
participated as a witness in a sexual harassment investigation. 
 
   2. Disregarding, failing to investigate adequately, or delaying investigation of allegations of sexual harassment, 
when responsibility for reporting and/or investigating sexual harassment charges comprises part of one's 
supervisory duties. 
 
STUDENT TO STUDENT COMPLAINTS  
Discrimination and/or harassment perpetrated by a student who is not employed by the University should be 
treated as a disciplinary matter and should be reported the Director of the Office of Student Conduct at 706-542-
1131. 
 
RESPONSIBILITY OF STUDENTS AND EMPLOYEES 
 
All students and employees should report any discrimination and/or harassment that they experience and/or 
observe to the NOAH Officer. No student or employee should assume that an official of the University of Georgia 
knows about his or her particular situation. The University encourages any person who feels he or she has been 
discriminated against or harassed to report the incident to the NOAH Officer. Any student, faculty member, or 
employee who knows of, or receives a complaint of discrimination or harassment should report the information 
or complaint to a supervisor and/or the NDAH Officer. 
 
VIOLATIONS OF THE NON-DISCRIMINATION AND ANTI-HARASSMENT POLICY 
The University ·will not tolerate discrimination or harassment of its students, visitors, and employees and will 
investigate all allegations. Where either discrimination and/or harassment is found, steps will be taken to end it 
immediately. In those instances where it is determined that an individual has discriminated against another or 
harassed another, that individual will be subject to appropriate discipline. The level of discipline will depend on 
the severity of the discrimination or harassment and may include, but is not limited to, probation or termination.  
 
To make deliberate false accusations of discrimination or harassment violates this policy. In such instances, the 
complainant will be subject to disciplinary action. However, failure to prove a claim of discrimination or 
harassment does not constitute proof of a false and/or malicious accusation.  
Other violations of this policy may include, but are not limited to, the following:  
 
 1. Retaliation against a person who has made a report or filed a complaint alleging discrimination or 
harassment or participated as a witness in a discrimination or harassment investigation.  
 2. Disregarding or delaying investigation of allegations of discrimination or harassment, when 
responsibility for reporting discrimination or harassment are part of one's supervisory duties. 
 
For information on reporting abuse of this policy: https://eoo.uga.edu/policies/non-discrimination-anti-
harassment-policy  

https://eoo.uga.edu/policies/non-discrimination-anti-harassment-policy
https://eoo.uga.edu/policies/non-discrimination-anti-harassment-policy
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